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1. In case of accident or illness which requires immediate medical care, the school should call 911 for an 

ambulance and notify the parent(s)/guardian(s) immediately.  The parent/guardian shall be requested to 
meet their child at the hospital as soon as possible. 

 
An ambulance should be called when the severity of the accident is beyond the scope of the school and 
immediate assessment and/or intervention by a doctor and/or hospital is required (e.g. head injury, spinal 
injury, following the use of an Epi-Pen, severe bleeding) or as indicated in an individual health care plan. 

 
First aid should be rendered, preferably by someone trained in First Aid/CPR.  This person should remain 
with and attend to the student until the ambulance arrives. 

 
While waiting for the ambulance, a staff member should prepare written information, in duplicate, showing 
the student’s full name, name of parent(s), home address, next of kin phone number, and stating “billing 
to be sent to next of kin”.  One copy should be given to the ambulance driver and one copy retained for 
school files.  

 
2. If a parent is not available to accompany the student, a staff member shall accompany the student in an 

ambulance or follow the ambulance to the hospital in a private vehicle and wait with the student until the 
student is in the care of hospital staff or his/her parent(s)/guardian(s).  When the staff member leaves the 
hospital, he/she should ensure the parent(s)/guardian(s) have been contacted. 

 
3. If, at the discretion of the principal, the student can safely be transported to a hospital in a taxi or private 

vehicle, school personnel should ensure that the parent/guardian has been notified and requested to meet 
their child at the hospital as soon as possible.  If a taxi is called, an Emergency Taxi Services form must 
be completed (see Exhibit EBB - E). 

 
4. In the case of minor accidents, the school should render first aid and keep the student under observation. 

 If it is necessary to send the student home, the principal or vice-principal must authorize the student 
leaving the school building.  The school must contact the parents/guardians to advise them of the need to 
send their child home.  Specific arrangements must be made with the parent(s)/guardian(s) to either have 
the student picked up at the school, have the child accompanied to the home or another location (e.g. day 
care facility, relative’s home) by an adult.  The exception to this would be when a parent/guardian, once 
contacted by the school, has given permission for the child to be sent home or to another location 
unaccompanied.  If the parent/guardian cannot be contacted, the student must remain at school. 

 
If, at the discretion of the principal, there is any doubt as to the ability of the child to walk home, a taxi 
should be called (and an Emergency Taxi Services form completed) or the student transported by private 
staff vehicle. 
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Emergency Ambulance Service 
 
In emergency, sickness or accident situations where an ambulance is required to transport a person to 
hospital, call emergency ambulance number 911.  While waiting for the ambulance, write a note, in duplicate, 
showing the person’s full name, home address, next of kin, and stating “billing to be sent to next of kin”.  Give 
note to ambulance driver and keep one copy for school files 
 
Improper Use of Chemicals 
 
Current interest in science, projectiles and missiles may lead venturesome pupils into dangerous experiments. 
 Certain chemicals which can be purchased from drug stores are, if improperly used or inexpertly handled, 
dangerous and can cause serious injury or even death.  Principals and teachers are requested to caution 
pupils in their charge concerning the use of such chemicals 
 
Advice concerning the use and storage of chemicals can be obtained from the Coordinator of Science 
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 EMERGENCY TAXI SERVICES 
 
 

School needs to phone Duffy’s @ 925-0101 
Account number to be charged is identified in the  

Administrative Handbook S11 
 

SCHOOL:   

STUDENT NAME:  

DATE:  

TIME:  

TAXI SERVICE PROVIDED:  

FROM:   
    Location and Address 

TO:   
    Location and Address 

REASON FOR REQUEST:  

ILLNESS   

INJURY   

OTHER    
  

TAXI SERVICE REQUESTED BY:  
 

 
 
PLEASE SEND TO: Henry Claeys 
 TRANSPORTATION DEPARTMENT 
 ADMINISTRATION BUILDING #2 
 


